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	ANS  EVENT  REPORT  FORM *



	     
	
	     

	Event Name
	
	Sponsoring Group

	     
	
	     

	Location
	
	Cooperating group(s) / organization(s)

	     
	
	     

	Date(s) held
	
	Length of event


	Number of attendees:
	   
	Teachers
	   
	Pre-service teachers
	   
	Presenters

	
	   
	General public
	   
	Other (explain)
	     


	Type of event:
	 FORMCHECKBOX 
   Exhibit
	 FORMCHECKBOX 
   Workshop
	 FORMCHECKBOX 
   Other 
	     


	Description of event (names and titles of presenters, topics covered, demonstrations, experiments, activities, etc.) Use additional paper if necessary.

     


	What evidence do you have that this had an impact?

     


	
	
	     

	Prepared by
	
	Date prepared

	     

	Contact information
	
	


	*Items that must be attached (if available):

1.
Copy of your agenda

2.
Copy of all promotional materials

3.
Evaluation forms (for workshops)

4.
List of attendees (completed “coupons” must be submitted for workshops)
	*Desired:
Photos of the event - can be sent as printed photos or digital files


Return completed form to: 

Ross Radel, rfradel@sandia.gov
[image: image1.jpg]